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Certificate course

Mathematics for Competitive Examinations — |




Certilieate course

Mathematics for Competitive Examinations I

Target Learners:

# Farst vear students of B S¢ Mathematics Students
Objectives:

= 1o leam the problems solving techniques for aptitude problems

To enable the students prepare themselves for various competitive

gxanunations
Duration:
| Teaching 60 Hours (12 Hours/Unit)
|
[ Odd Semester 30 Hours -/
‘ !
]r Even Semester 30 Hours
i Total 60 Hours

Evaluation :

% At the end of the course , a test will be conducted for 100 marks.

i




PON BOSCO COLLEGE OF ARTS AND SCIENCE
KEELA ERAL

Department-of Mathematics

SR Bageq Certificate course




Target Learners:

» Second year students of B,S¢ Mathematics,

Objectives:

By the end of thig course, students will have acquired proficiency with

LaTex,as well as many power features of LaTeX which include, but are not

limited to, the ability :

f

i

| |

b : '
» To Create basic types of LaTex Documents.
» To Typeset complicated mathematics,

> To Create professional presentation.

> To use nested list and enumerate environments within a document

Duration:
Teaching 15 Hours (3 Hours/Unit)
N Lab 15 Hours (3 Hours/Unit)
I .
Test & practical | 10 Hours (2 Hours/Unit)

Total 40 Hours




Evaluation :

> At the end of the unit , a test will be conducted for 10 marks.

» Practical test will be conducted for 10 marks.

Handling Staffs:

1. Prof A. Anusuya M.Sc.,M.Phil., SET.,
2. Prof. G . Baby Suganya M.Sc.,M_.Phil ,SET.,




Syllabus

Unit § : Fundamentals of Latex

Forma{ting first-

ltemizing ang numbering
Spacing of mathematic

—Displaying Mathematics-general-

al symbols-Referencing and Citing — section Headings —
chan‘ging Fonts in Text mode
Unit 11 : Mathematjcg) Formulae
Mathematics Mode-characters ip mathematicg mode-Superscripts
&subscripts ~Greek letters —Text embedded in displayed ®quations-Fractions &Roots
~Ellipse —Accents in mathematjcg mode- Brackets and Norms Mult; Line Formulae,
Unit 111 Graphics

Formatting displayed formulae ~Examples of array environment,
matrices created with array, matrix created wi

ith p Matrix- t
line and page breaking.- lengths, spaces & Boxes
Unit IV

: Content Design

B00ks-—c:hapters—slides-1etters-An article template,
Unit v : Final version of an article and Presentation

The anatomy of an article ~Building a presentation
H

Text Book:

1.Gradute student’s guide to Latex and AMS-LATEX-
2.Getting Started with LATEX —David R. Wilking
3.More Math into LATEX - George Gratzer

Dr.Rafal Ablamowicy
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Don Bosco College of Arts and Science

Keela Eral

Department of commerce

Certificate course

(2017 - 2018)

Advertising




Target Learners:

» Fist year students of B.Com  Students

Objectives:
» To learn the problems solving techniques for aptitude problems

» To enable the students prepare themselves for various competitive

examinations
Duration:
| Teaching 60 Hours (12 Hours/Unit) |
" Odd Semester 30 Hours
Even Semester ~ 30Hours
Total 60 Hours

Evaluation :

» At the end of the course , a test will be conducted for 100 marks.

Handling Staffs:.

G.Karthik




SYALLABUS:
UNIT:I

INTRODUCTION; o

Meaning-Definitions- A Brief History of Advertising- Growth of Advertising in
India-Features of Advertising - Need for Advertising- Components of advertising-
Advertising and  Advertisement- Advertising and Publicity-Importance of

Advertising- Objectives of Adverting-Functions of Advertising- Types of
Advertising.

UNIT-I1
ADVERTISING MEDIA:
Meaning- Characteristics of Advertising Media- Types of Advertising Media- Media
Planning- Media Scheduling.

UNIT-I1I

PRESS ADVERTISING:

Newspapers- Types of Newspaper Advertising- Features of News
Merits and Demerits- Foreign Papers- Magazines-
Circulations.

UNIT-IV

OUTDOOR ADVERTISING:

Features of outdoor advertising- Forms outdoor advertising-
Indoor Vs. outdoor advertising,

UNIT-V

ELECTRONIC MEDIA:

Radio Advertising- Television Advertising- Cable T
TV Advertising- Film Advertising Internet- Audio-
Direct Mail Advertising- Other Emerging Me
advertising

: paper Advertising
Merits and Demerits- Magazine

Merits and Demerits-

V' Advertising- Other
Ylsual Cassettes-
dia- Electronic §

Forms of
_Screen Slides-
1E08.  outdoor

TEXT & Reference:
Advertising

K.Pazhani
S Jest.




Don Bosco College of Arts and Science
Keela Eral

Department of commerce

Certificate course

(2018 - 2019)

Advertising



Target Learners:

» First year students of B.Com Students

Objectives:
» To learn the problems solving techniques for aptitude problems

» To enable the students prepare themselves for various competitive

examinations
Duration:
| Teaching 60 Hours (12 Hours/Unit) 1
" Odd Semester 30 Hours
Even Semester 30 Hours
Total 60 Hours
.

b —

Evaluation :

5 At the end of the course , a test will be conducted for 100 marks.

Handling Staffs:.

G.Karthik




SYALLABUS:

UNIT:1

INTRODUCTION:

Meaning-Definitions- A Brief History of Advertising- Growth of Advertising in

India-Features of Advertising - Need for Advertising- Components of advertising-

Advertising and  Advertisement- Advertising and Publicity-Importance of

Advertising- Objectives of Adverting-Functions of Advertising- Types of

Advertising.

UNIT-1I

ADVERTISING MEDIA:

Meaning- Characteristics of Advertising Media- Types of Advertising Media- Media

Planning- Media Scheduling.

UNIT-II

PRESS ADVERTISING:

Newspapers- Types of Newspaper Advertising- Features of Newspaper Advertising

Merits and Demerits- Foreign Papers- Magazines- Merits and Demerits- Magazine

Circulations.

UNIT-1IV

OUTDOOR ADVERTISING:

Features of outdoor advertising- Forms outdoor advertising- Merits and Demerits-
Indoor Vs. outdoor advertising.

UNIT-V

ELECTRONIC MEDIA:. _ N

Radio Advertising- Television Advertising- Cable TV Advertising- Other Forms of
TV Advertising- F i]rq J_Advertlsmg Intemetj Audio- "_v’isual Casset'tes- Screen Slides-
Direct Mail Advertising- Other Emerging Media- Electronic Signs. outdoor

advertisSing.
TEXT & Reference:

Advertising
K_Pazhani
g Jesi.
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Don Bosco College of Arts and Science
Keela Eral
Department of Business Administration

Certificate course

(2017 - 2018)
3
Advertising




Parvget Learners:

»

Objectives:

Pt vear students of B.Com Students

# 1o leam the problems solving techniques for aptitude problems

# To enable the students prepare themselves for various competitive

examinations
Duration:
] Teaching 60 Hours (12 Hours/Unit)
" Odd Semester 30 Hours
%Even Semester 30 Hours
I Total 60 Hours

Evaluation :

"
1
-

~ At the end of the course , a test will be conducted for 100 marks.

Handling Staffs:.

Dr.Rajee
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INTRODUCTTON:

Meamng-Defimtions- A Briel History of Advertising- Growth of Advertising

ledia-Features of Advertising - Need for Advertising- Components of adverlising-

vdvertising  and  Advertisement-  Advertising and  Publicity-Importance  of
vdvemsing  Objectives  of Adverting-Functions of  Advertising- Types of
AV eriisIng.

UNET-1

ADN ERTISING MEDIA:

Meaning- Characteristics of Advertising Media- Types of Advertising Media- Media
Planning- Media Scheduling.

UNIT-1

PRESS ADVERTISING:

Newspapers- Types of Newspaper Advertising- Features of Newspaper Advertising
Merits and Demerits- Foreign Papers- Magazines- Merits and Demerits- Magazine

Circulations.

ENIT-IV

QU TDOOR ADVERTISING:

Features of outdoor advertising- Forms outdoor advertising- Merits and Demerits-
indoor Vs. outdoor advertising.

UNIT-V

ELECTRONIC MEDIA:

Radio Advertising- Television Advertising- Cable TV Advertising- Other Forms of
TV Advertising- Film Advertising Internet- Audio- Visual Cassettes- Screen Slides-
Direct Mail Advertising- Other Emerging Media- Electronic Signs. outdoor

advertising

TEXT & Reference:

Advertising
K Pazhani 080 o,
. 7 i TJ‘.--—“-W.\. _—
S.Jesi. fa /. \.\?':\\,.
I(« r It as 'M‘J h




Don Bosco College of Arts and Science
KReelaEral

Department of Business Administration
Skill based course

(2021 - 2022)

Supply Chain Management




Target Lenrners:
= Pt vear students of B.Com: Students
Objectives:
# Vo feam the problems solving techniques for aptitude problems

# To enable the students prepare themselves for various competitive

examnations

Duration:
C ;ﬁq.uu—ﬁaachi_ng 60 Hours (12 Hours/Unit)
|
. Odd Semester 30 Hours
1_ Even Semester 30 Hours g
[
Total 60 Hours

Evaluation :

» At the end of the course , a test will be conducted for 100 marks.
Hapdling Staffs:.

Dr. R. Thanga Ganesh

R
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SYLLABy S:

Uuital{l?.ﬂmlrs‘}

Su.pplymmi‘fc""‘cepts?0b.iCCI'iVcsoi"aSupplyChain,StagesolSuppi ychain,\f’a]ur:(_?hainF’n:n:c:s.‘s,C}":i
£\ 1&\R:01“SttppinhainProcess,KcyissuesinSCM,logistjcs&SCM,SupplyChaianiversandobstacics=S

l}pp.lychainstmtcgies,strategicﬁt,BestpracticesinSCM,Obstac!_eso'fsn‘camlinedSCM.
Unit-2(121 ours)

Logisties:Evolut ion, Objectives, ComponentsandFunctionsofLogisticsManagement, Distribution
rel aif?dlssuesa.ndc hallenges;GainingcompetitiveadvantagethroughL ogisticsManagement, Transp
OrtatLon—Functiom,Costs,andMode;NetworkandDecision,Containerization,CI‘OSSdOCking'

Unit-3(12 Hours)
SupplyChainPerforma nce:Bullwhipeffectandreduction, PerformancemeasurementDimension, Too
Isofperfom lancem casurement,SCORModel. Demandchainmanagement,GlobalSupplychain-

ChallengesmestablishingGlobalSupplyChain, FactorsthatinfluencesdesigningGlobalSupplyChainNe
twork.

Unit4(12Hours)

Wareh.ousing:Conceptandtypes,Warehousingstrategy,Warehousefacilitylocation&neworkdesigns
Reverselogistics,Outsourcing-

Naturcandconcept,Strategicdecisionto()utsourcing,Thirdparton gistics(3PL),Fourthpartylogistics(4
PL).

Unit -5 (12Hours)

Supply Chainand CRM:SupplyChainandCRM-
Linkage,ITinfrastructureusedforSupplyChainand CRM, FunctionalcomponentsforCRM ,Greensupply
chainmanagement, SupplyChainsustainability.
Reference Books:

1. Ballou,RonaldH.;SupplyChainManagement;PearsonEducation

2. Sahay,B.S.:SupplyChainManagement;Macmillan

3. Ballou,R.H. BusinessLogisticsManagement.Prentice-Halilnc.

4. BowersoxD.], ClossD.J.,LogisticaiManagement, McGraw -Hill, 1996
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Don Bosco College of Arts and Science
Keela Eral
Department of COMPUTER APPLICATIONS
CERTIFICATE COURSE
(2021-2022)

OFFICE AUTOMATION




*1“1*, : .
arget Learners:

> First year students of B.C.A
Objectives:

> To enables the students to get familiarized with the
computerized office environment by imparting preliminary

working knowledge on Office Tools.

Duration:
" Teaching 60 Hours ]
70dd Semester 30 Hours (15 T & 15 P)
Even Semester 30 Hours (15 T & 15 P)
Total 60 Hours
| N

Evaluation:

» At the end of the course, a test will be conducted for 100 marks,
» Theory — 50 Marks and Practical — 50 Marks
Handling Staff:.

1. S. Krishnaveni




Syllabus

UNIT - IMicrosoft word: Word processor Basics — Opemng
Microsoft Word — Closing the Document and Quitting Word -
Starting Microsoft Word XP - [ntroduction to word — Savmg the
Document — Previewing — Printing — Closing — Changing the size of
a document. Editing the Document. Opening an eX1stng word
document — Moving the cursor — Making changes In your document
— Undoing any operation — Saving changes made to the Docux.nent =
Checking Spelling in the Document — Automatic correction of
errors — Printing the file — Saving and Closing the Document.

UNIT - II Designing your Document: Creating a well formatted
Document — Setting the Left , Right , Top and Bottom Margins —
Setting page Numbers on your Document — Specifying text at the
top and the Bottom of each page. Creating Tables : Selecting Text
using the mouse — Inserting Rows — Inserting Columns — Deleting a
Row — Deleting a Column — Formatting the Text — Mail Merge.

UNIT - IIMicrosoft Excel: Introduction to Spreadsheets — Use of
) Spreadsheet — Spreadsheet Basics — Formatting a Spreadsheet —
Graphs — Functions of Microsoft Excel — Starting Microsoft Excel —
Excel Work Environment — Changing size of a Work book and
Excel Window — Cell and Cell Address — Standard Toolbar —
; Formatting toolbar — the Formula bar — Status bar — Components ot
an Excel Workbook. Working in Excel : Entering data in cell

address — Making changes to an entry — Mathematical Calculations




e

= Formulas using numbers - Formula using Cell address

Delinig
tunctions simple Graphs.
UNIT - IVMicrosoft Access: Introduction to Databases — Defining

a Database — Understanding RDBMS - objects of a Relational

Database — Macros — Functions of a DBMS - Starting Microsoll
Access — Creating Tables ~ Understanding Database ~ Creating
database - Creating a Table ~ Working on Tables — Saving the Table

— Defining primary Key — Closing the Table — Closing the Database
window and Quitting Access.

UNIT -~ VMicrosoft Powerpoint: Starting Powerpoint — Creating a

presentation — Saving a Presentation — working with views — Adding
Graphics, Charts and Tables

— Masters - Using Slide
TransitionPrinting — Closing the Slides — Quitting Microsoft
Powerpoint.

Text Book:

1. VIKAS GUPTA, “Comdex Computer Course Kit (XP
Edition)”, Dreametech press, New Delhi,

References:

1. Stephen L. Nelson, “The Complete Reference office 2000™ Tata
McGraw — Hill Publishing Company limited, New Delhi.

9. N.Krishnan, “Window and MS Office 2000 with Database
Concepts” Scitech publications (India) Pvt Ltd., Chennai




LAB EXERCISES

WORD & SPREAD SHEET - LAB
MS - Word

1. Prepare a word document for spell checking and Thesaurus.

2. Prepare a documents and apply Cut, Copy and Paste operations.
3. Find a word and Replace with another in a document.

4. Insert Header and Footer with the name of the Dept and Page No.
in a document.

5. Insert a picture in your document.

6. Insert mathematical symbols

7. Preparing News paper format (Apply Alignment, Font, Property,
Line spacing, Picture Fermat).

8. Preparer a Bio-Data and insert the contents of qualification within
the table.

9. Mail Merge

10. Macro.

MS — Excel

1. Apply formulas and functions

2. Prepare a chart for population growth.

3 (Create a Pivot table.
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preseniation with 3 shides.

£, | . o S, R, o
&0 [ITnaae ‘ﬁl’fﬂ 3 bﬂé—e&,_

e 3 prosemiation with animation.
DOWeT poInt presentation with 4 slides. Set slide

4. Creare a po O
on ume of 3 seconds and Display vour presentation.

3. Create a presentation with auto content wizard.
IS — Access
1. Create an emplovee database.

2. Create a smdents database. Set a field to primary key.

L

3. Create a salary list preparation.

4. Create a report.
3. Create a Mailing labels.




Don Bosco College of Arts and Science
Keela Eral
Department of COMPUTER APPLICATIONS
CERTIFICATE COURSE
(2018-2019)

BASIC COMPUTING SKILLS




Target Learners:
» First year students of B.C.A
Objectives:
» . To provide students with the basic computer knowledge and

skills required to obtain an understanding of computer

hardware, software, networks

Duration:
Teaching J 60 Hours
Odd Semester 30 Hours
Even Semester | N 30 Hours T
Total 60 Hours
————

Evaluation:

S At the end of the course, a test will be conducted for1 00 marks.

Handling Staff:.

1. S. Alwin Christopher




Internet Telephony, Videoconterencing, Web Browser and 118

gnvironment, (12 L)
Text Book:

Introduction to Computer - Peter Norton, Tata McGraw Hill, 2002

Books for Reference:

Fundamental of Information Technology - Alex Leon& Mathews
Leon Vikas Publication — New Delht, 2009




DON BOSCO COLLEGE OF ARTS AND SCIENCE
KEELA ERAL

DEPARTMENT OF COMPUTER APPLICATIONS
SKILLED - BASED COURSE
(2017-2018)

WEB DESIGNING USING HTML
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8. Write HTML code to create a web page that displays vour
class time table.

9. a. Create a web page with Table using Frame concept.
b. Create a web page having two frames one containing
links and another with contents of the links. When link is
clicked appropriate contents should be displayed on Frame

2.

10. Design a website of your own by using all html tags.

4
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Text Book:
world Wide Web Design with HIML, C. Xavier, TMH, 2001
Books for Reference:

Internet & World Wide Web, H.M.Deital,
p.J.Deital&A . B.Goldberg, Pearson Education

LAB EXERCISES

i. Write HTML code to develop a web page having the
background in red and body “My First Page “in any other
color.

7. . Create a HTML document giving details of your name,
age, telephone, address, roll no. using align tag.

3. Write HTML code to design a page containing a text in a
paragraph give suitable heading style.

4, Design a page having background color given text color
red and using all the attributes of font tab.

5. Write HTML code to create a WebPage that contains an
Image as its center.

6. Create a web Page using href tag having the attribute alink,
vlink. ¢. Write a HTML code to create a web page of pink
color and display moving message in red color.

7. a. Create a web page, showing an ordered list of name of

- your five friends. b. Create a HIML document containing a
nested list showing the content page of any book ¢. Create a
web page, showing an unordered list of name of fruits.

e e

e e e e S
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Don Bosco College of Arts and Science

A Christian Minority, Self-financing College, Affiliated to Manonmaniam Sundaranar University, Tirunelveli
"\ Keela Eral, Ettayapuram TK, Thoothukudi DT, Tamilnadu - 628 908
'\ B04632-290768 « 97904 02888 = principal@dbcas.edu.in & https://dbcas.edu.in
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Declaration

I hereby declare that the details and information

given above are complete and true to the best of my
knowledge and conviction.

PRINCIPAL
DON BOSCO COLLEGE OF ARTS & SCIEN""
KEELA ERAL. Thoothukugi Dist.
Tamilnadu, India-528 Q08

Keeia £

A\ ,
-, /
o y




