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Criterion - 2

Teaching - Learning and Evaluation

2.5. Evaluation Process and Reforms
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NAME OF THE ACTIVITY: 2.5. EVALUATION PROCESS AND REFORMS

S.NO.

YEAR

PARTICULARS

2023-2024

MECHANISM OF INTERNAL EXAM

CIA test

Model test

Internal mark statements

Marks preparation for Parents meeting

Examination Reforms during Pandemic Period(Google Class
Room)

MECHANISM OF EXTERNAL EXAM

Number of Students Applied For Revaluation Form

Examination Reforms during Pandemic Period(Google
Class Room — Project)

GRIEVANCE REDRESSAL SYSTEM
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DON BOSCO COLLEGE OF ARTS AND SCIENCE
(Affiliated to ManonmaniamSundaranar University, Tirunelveli)

KeelaFral, Thoothukudi District - 628 908
Email :principal@dbcas.edu.in Website : www.dbcas.edu.in

V. Parvatha
COE

No. DBCAS/2023-24/COF/CIR-3 07th October 2023

TO BE CIRCULATED TO ALL THE DEPARTMENT HEADS
Dear HoDs,

Greetings from DBCAS Examination cell.

With respect to the Continuous Internal Assessment - III of Odd Semester (2023 - 2024)
for I1 UG, 111 UG & II PG and Continuous Internal Assessment - II of Odd Semester (2023
- 2024) for I UG to be held on 11th October 2023, the following points to be noted.

o The examination timing:
Forenoon Session - 10.00 AM -11.00 A. M

Afternoon Session - 2.00 P.M - 3.00 P.M.
o After the forenoon exam students can study for the afternoon exam.
e The Staff here by are requested to set the question for 25 marks. The HOD's kindly
collect your Department Question papers year wise in Separate folders and send to

the Controller.

e The Question papers should be sent to the email id controllerexam@dbcas.edu.in
on or before, 9th October 2023.

o Kindly find the attachment for Time Table & Question Paper templates.

- ¢ A
AP

Controller of Examinations Principal
: . PRINCIPAL
DON BOSCO COLLEGE OF ARTS & SCIENCE
KEELA ERAL, Thoothukudi Dist.
Tamilnadu, India628 908.
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10th November 2023

No. DBCAS/2023-24/COE/CIR-4

TO BE CIRCULATED TO ALL THE DEPARTMENT HEADS

Dear Statts,

Greetings from DBCAS Examination cell.

. With respect to the Model Examinatio

held on 208 Novem

ns of Odd Semester (2023- 2024) for I - PG & UG to be

ber 2023, the following points to be noted.

The examination timing will be from 10.00 A.M - 1.00 P.M.

The Staff here bv are requested to set the question for 75 marks. The HOD's kindly
collect vour Department Question papers year wise in Separate folders and send to the
Controilier.
The Question papers should be sent to the email id controllerexam@dbcas.edu.in on Ot
before, 1*'* November, 2023.
Kindly find the attachment for Time Table & Question Paper templates.
Controller of Examinations ;?ﬁﬂgr
incipal |
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DON BOSCO COLLEGE OF ARTS & SCIENCE
KEELA BRAL, Thoothukudh Dist

Tamilnadu, india$28 908,

S
PRINCIPAL
Don Bosco College of Arts & Science
KEELA ERAL




DORSBOSCO COLLEGE OF ARTS & SCTENCE, KEELA FRAL

Academic Year 2023 - 2024 (Odd Semester) 5 0 yeal o T Sateram
Continuous [nfernal Assessment — I, August — 2023
FIRST YEAR - I SEMESTER
SNO | DATE | SESSION B.A.ENGLISH i BA Tamil | B.COM o
j FN Tamil E_g,xﬁi@ | Tamil ._
I |28.08.2023 | - ! By I A e
j- AN apar LasamneAng | BlesTey Fevssup - | | Financial Accounting - |
E 5 Culture | '! = &
' FN English | ayhiasuld ' English ;_
2 29082023 + il B | _g] | _ r
| AN Social History Of England | BIC BLmeilusd | Principles ot Management
! ! FN Indian Writing In English : BHDIS - S145HE ' Business Communication f
-3 130082023 | . . ] ! i
. 11 | AN Introduction To Literature | B0 Fo1t Bevdaunb | MS Office
‘; 4 E 31.08.2023 1 IN o L i : Cusasssmsng & s ' Fundamentals of Business Studies
:i_s.No DATE | SESSION BRA | BCA
i | ! :
! | :; FN Tamil . ;
i 1 |28082023 | i | Foosl
L '- AN - Principles of Management | Python Programming
| g i | -
5‘ | FN - English olis!
2 29082023 | | e | Ak
_ ; AN .f Accounting for Management | | Structured Programming Languags in C
J FN Managerial F ic | Fundamenta's of inform ation
| 3 130082023 | agenial Economic Tty 3
ﬁ__ { AN _—; E&sscs of Event Managmenz Discrets Mathematics - &
h__ 4 '3 D.".*.ZDEE FL-:" ? <anagerial Communication ' Python LAB
£ & | 7 P
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DON MSCO COLLEGE OF ARTS & SCIﬂCE KEELA ERAL
Academic Year 2023 — 2024 (Odd Semester) -
Continuous Internal Assessmient — [, October — 2023

FIRST YEAR - I SEMESTER

Pﬁ% 5

KEELA ERAL

Don Bosco College of Arts & Science

SNO | DATE | SESSION B.A.ENGLISH BA Tamil B.COM
] ] I.ID.ZQZB | AN Introduction To Literature BuiaBHBMeLS &me Fundamentals of Business Studies
FN Tamil HIOP Tamil
2 12.10.2023 '
AN FOpiie L fibratiee And Bdbammev @evbaluin - | Financial Accounting - |
Culture
FN English SIBIFl6VLD English
3 16.10.2023 ‘| AT .
| AN Social History Of England BT BBy Principles of Management
7 %10 3001 FN Indian Writing In English (HEBIGDITEV - 61(LY ) Business Communication
PRI e T T ke sifsv mpni BevdbaILILD MS Office
I e
S.NO DATE SESSION BBA BCA
s 11.10.2023 AN Managerial Communication Python Prcg. amming
I : : :
| FN Tamil Tamil
2 L2003 L
AN Principles of Management | Python LAB
N English English
A ETRT L T A s - 2
f s AN Accounting for Management | Structured Programming Language in C
EN Managerial Economics Fundamentals of Information
4 117.10.2023 Technology
bk AN Basics of Event Management Discrete Mathematics - |
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DON BOSCO COLLEGE OF ARTS & SCIENCE, KEELA ERAL '

Academic Year 2023 — 2024 (Oﬁ. Semester)

Model Examinations, November - 2023

FIRST YEAR - I SEMESTER

s

DATE B.A.ENGLISH BA Tamil B.COM
] 20.11.2023 | Tamil Tamil Tamil
2 [21.11.2023 | English English English
3 1 22.11.2023 | Introduction To Literature 160 BevH&WD - | Financial Accounting - |
4 23.11.2023 | Indian Writing In English (HETEDITEV - 61(1PSHG! Principles of Management
5 24.11.20235 | Social History Of England BILGUYDaTwsD Business Communication
6 25.11.2023 | Popular Literature And Culture | Guéssaaneng, Hmer Fundamentals of Business Studies
2042011234 . o0 s sbfed Apri@eodsdHwoo 00 |
I
' S.NO DATE BBA BCA M.A.ENGLISH
] 20.11.2023 | Tamil Tamil Poetry
2 21.11.2023 | English English Drama
3 22.11.2023 | Principles of Management Python Programming Fiction
4 23.11.2023 | Accounting for Management | Discrete Mathematics - | i;‘:;ii::mn’ EAnLaS] SR IR
b 24.11.2023 | Managerial Economics Fundamentals of Information Technology Approacies and.MEthﬂdS’ in English
Language Teaching
6 25.11.2023 | Basics of Event Management Structured Programming LanguageinC | e
7 Managerial Communication |  eeee | e

M
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=) po®B0OSCO COLLEGE OF ARTS & SCENCE, KEELA ERAL

Academic Year 2023 — 2024 (Odd Semester)
Continuous Internal Assessment — I, July — 2023

SECOND YEAR — [IT SEMESTER

SNO | DATE | SESSION | M.A.ENGLISH B.A.ENGLISH BA Tamil | B.COM
| FN British Fiction General Tamil Cunaig Sl | G 1T R
I |24.07.2023 bt - Al e R S
| AN Australian Literature | British Prose WITCILT 605 & 65uTLD E Advanced Financial Accounting N
i [
FN Research General English Gurgl SmIdlevtd i General English 1
Methodology |
A s Aspects of English |
i AN i & Indian English Literature - I FmlevaSLd ! Banking Theory Law & Practice
| Language - | [
E FN Literary Theory - 11 American Literature - | SHHFH WP GLesTenTLpD | Computer Applications in Business ;
3 26.07.2023 | |
AN | --- African Literature BT HaTLIED | Business Communicztion
| FN Green Literature HME.- Tntrodhction. o NME- luRgguctenee ' NME — Introduction to Computer ,I
4 27.07.2023 | Computer Computer |i 1
J AN Yoga Yoga ' Yoga
SNO| DATE | SESSION BBA BCA |
FN General Tamil General Tamil |
1 24.07.2023 _ : :
AN Financial Accounting Java Programming
FN General English General English
2 25.07.2023 4 “f o
e M AN . Organizational Behavior Financial Accounting -l NﬂfPAt:ﬂ"’i:
FN nmputer appllcatmns in Business - | Data Structure Don Bosco College of Arts & Seience
3 |26.07.2023 R '““———ﬁEEm—E RAL
AN Busmmx Law ngrammmﬂ with PHP and \4}SQL
i FN NM[ - Introduction to Computer NME - Fundamental u’t btdtmttu - l / ' >
4 |27.07.2023 — MBSy i '
AN Yu,g,d Java Programming Lab & Yoga '5:
5 28.07.2023 B - o L wess | Data Structure Lab ;
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ODD SEMESTER CONTINUOUS INTERNAL ASSESSMENT - Il , AUGUST 2023.

STAFF INVIGILATION DUTY LIST

DON BOSCO COLLEGE OF ARTS & SCIENCE - KEELA ERAL

|

TIME: FN - 10.00 AM TO 11.00 AM
AN - 2.00 PM TO 3.00 PM

Dat Session H. NO - A-114 H. NO - A-113 H. NO - A-210 H. NO - A-207 H. NO - A-102
fi S I1I - B.COM Il - B.COM I- B.COM - BBA 111 BBA
'% FN M.Keerthana S. lyyappan V.P. Sujeetha A. Arputharaj A. Vijayamala
f 28.08.2023
AN M. Siva K. Ravieendhar J. Jaison J. Preethika M. Maharaja
I FN K. Ravieendhar M. Siva J. Preethika M. Maharaja J. Amala
29.08.2023
AN S. lyyappan V.P. Sujeetha A. Arputharaj ---- B. Karthick
FN A. Arputharaj A. Vijayamala B. Karthick K. Ambika M. Nivetha
| 30.08.2023
| AN M.Keerthana S. lyyappan A. Vijayamala G.Tamilarasi A. Ponmani
31.08.2023 _f FN M.Keerthana S.Enigo S. Masilla ---- K. Ravieendhar
T r—_— H. NO - A-103 H. NO - B-101 H.NO-B-102 | H.NO-B-103
” 11 - BBA I BA (TAMIL) | Il BA (TAMIL) | III BA (TAMIL)
FN B. Karthick K. Ambika M. Nivetha S. Masilla
28.08.2023
AN J. Amala M.Rahman M. Mahesh S.Enigo
FN M. Mahesh S.Enigo G.Tamilarasi A. Ponmani
29.08.2023
, AN K. Ambika M. Nivetha D. Kanmani M.Rahman
FN J. Jaison J. Preethika M. Maharaja V.P. Sujeetha
30.08.2023
7
31.08.2023 I. Amala P{( . -{'.Izﬁ_:ipn M. Mahesh

ety 44
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Don Bosco College of Arts & Science
KEELA ERAL |
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ODD SEMESTER CONTINUOUS INTERNAL ASSESSMENT - III , OCTOBER 2023;
STAFKF INVI(:ILA FNON DUTY LIST
DON BOSCO COLLEGE OF ARTS & SCIE NCE - KEELA ERAL
TIME: FN - 10.00 AM TO 11.00 AM
AN -2.00 PM TO 3.00 PM
{
; H. NO - A-114 H. NO - A-113 H. NO - A-210 | H. NO - A-207 H. NO - A-102
Date Y 111 - B.COM I1 - B.COM - B.COM - BBA 11 BBA
11.10.2023 | AN M. Siva K. Ravieendhar J. Jaison J. Preethika M. Maharaja ]
i
FN K. Ravieendhar M. Siva J. Preethika M. Maharaja J. Amala l
12.10,2023 —~
AN S. lyyappan V.P. Sujeetha A. Arputharaj J. Jaison A. Vijavamala |
FN A. Arputharaj A. Vijayamala M. Mahesh K. Ambika M. Nivetha
16.10.2023
AN M.Keerthana S. lyyappan A. Vijayamala G.Tamilarasi A. Ponmani !
T—_———l—t
| FN M.Keerthana S. Iyyappan V.P. Sujeetha A. Arputharaj A. Vijayamala
' ET.10.2023
AN M.Keerthana S.Enigo S. Masilla --e- K. Ravieendhar
3 . H.NO-A-103 | H.NO-B-101 | H.NO-B-102 | H.NO - B-103
Date Session
I1 - BBA I BA (TAMIL) | II BA (TAMIL) | III BA (TAMIL)
11.10.2023 AN J. Amala M.Rahman M. Mahesh S.Enigo
R e T e B et
FN M. Mahesh S.Enigo G.Tamilarasi A. Ponmani
12.10.2023
AN K. Ambika M. Nivetha D. Kanmani M.Rahman
FN J. Jaison J. Preethika M. Maharaja V.P. Sujcetha
16.10.2023
| AN M.Rahman --es - ----
FN M. Maharaja K. Ambika M. Nivetha S. Masilla
17.10.2023
: . Tl l [ . < o
L AN J. Amala .lufyn M. Mahesh
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ODD SEMESTER MODEL EXAMINATION , NOVEMBER 2023.

STAFF INVIGILATION DUTY LIST

DON BOSCO COLLEGE OF ARTS & SCIENCE - KEELA ERAL

TIME: FN - 10.00 AM TO 1.00 PM

Don Bosco College of Arts & Science
KEELA ERAL

Date oiariass | H. NO - B-101 H. NO - B-102 | H. NO - B-103 |
| ‘ I BA (TAMIL) IT BA (TAMIL) [11 BA (TAMIL)
i | |
{  20.11.2023 FN f K. Ravieendhar J. Jaison A. Arputharaj
- 24.41.2023 FN M. Siva S. lyyappan V.P. Sujeetha |
s et |
22.11.2013 FN A. Vijayamala M. Mahesh K. Ambika
_r Za.11.2023 FN | B. Karthick S.Enigo M.Keerthana
il ]
| 24.11.2023 FN G.Tamilarasi A. Ponmani M. Maharaja
| 25.11.2023 i FN * M. Nivetha D. Kanmani | S. Masilla S
2. 11,2023 FN | J. Amala ——— i
H “‘"{/ ; N N
PRINCIPAL PRINCIPAL

DON BOSCO COLLEGE OF ARTS & SCIENCE
KEELA BRAL, Thoothukudi Dist.
Tamilnadu, India-828 908
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Don Basco College of Arts & Science
KEELA ERAL
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Il BBA 25-07-202 - AN
21238 22710
e ~ v v v/ v S E ».
22702 21236 22401 21246 22709 22410 21247 | 21710 22411
| |
# i ~ j - / '. v

_; 227063 | 22403 21245 22708 22409 21248 | 22432
| 21239 22404 21244 22707 22407 2124 | 22414
b .
‘ v v_‘ 4 7 /r | i / J{r
: 21240 22405 21242 22706 22406 | | 21250 224186




A-210 29.08.2023 - AN
21220 22421 23201 21229 22430 23210 21230 22431 23211
21221 22422 23202 21228 22429 23209 21231 22432 23212
21222 22423 23203 21227 22428 23208 21232 22433 23213
‘_)V...
21223 22424 23204 21226 22427 23207 21233 22434 23214
21224 22423 23205 21225 22426 23206 21234 22435 23215
,..;.-ff
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17-10-2023 - AN

22701 23240 22228
g o) J
22702 23241 22229 22707 23246 22234 22708 23247 22235
22703 23242 22230 22706 23245 22233 22709 22236
22704 23243 22231 22705 23244 22232
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. DON BOSCO COLLEGE OF ARTS & SCIENCE, KEELA ERAL, THOOTHUKUDI DIST ~ 628 908
" M.A (ENG), B.A (ENG), B.A (TAM), B.COM, B.B.A, B.SC (MATHS) & B.C.A |
ODD SEMESTER (2023 - 2024) ‘%
| Continuous Internal Assessment- JULY 2023

Seating Arrangements
Date: 24-07-2023 to 27-07-2023 Time: FN - 10.00 AM to 11.00 AM

AN - 2.00 PM to 3.00 PM

| ROLLNO | NnuMBER OF |
|
ALLNO. | DEGREE T TOTAL
pane i o i ¥ FROM TO cmmmws:t
4| : | AP — _ B L _ } S ISUUNUNG TSI ——
I BA(Tamil) 22701 22709 09 |
|
e e b1 . 4
A-102 - i BA(Tamil) 21710 21713 04 |
& ! J;
S Il BCA 22401 | 22416 12 i
Il B.Com 21235 | 21250 13 |
i Il BSC(MATHS) | 21501 21504 04 |
A-103 i1l BBA 21501 21311 07
=t
| BBA Il BCA 22417 22428 11 |
I1l B.Com 21251 21262 10
. A-113 "1l BA (Eng) 21101 21112 10 |
B : 30
@® 11 8com Il B.Com 22201 99220 20 |
1 B.com 21201 21219 15 |
AiAaR Il BA (Eng) 22102 22114 11 3i
I _ - S e | — _ a5
't BCOM i1 BA(Tamil) 21715 21717 03 [
Il BCA 21401 | 21418 & 16 |
SR TR et o L L Bt S = L A T a . . 21436
Il MA (Eng) 22601 22606 06
A-207 i . A WERaaE S
Il B.Com 22221 22236 16 / 33
meBA | | o R o))
‘ il BCA ~ Aciral / |




DON BOSCO COLLEG
' M.A (ENG), B.A (ENG),

OoDD

Il Continuous internal Ass

E OF ARTS & SCIENCE, KEELA ER
B.A (TAM), B.COM, B.

SEMESTER (2023 — 2024)

essment—

AUGUST

Seating Arrangements

AL' FILU TV NASRAE RS T

B.A, B.SC (MATHS) & B.C.A

2023

Date: 29-08-2023 Yo An-ERTV .
e = ~ ROLLNO NUMBER OF
e TOTAL
HALL NO DEGREE | rpom TO | CANDIDATES
e I BA(Tamil) | 21701 21717 15
A-102
_ 15
VB il B.Com 21201 21219 45
» Il BCA 22401 22420 15
Il B.Com 21235 21247 10
A-103
| BA (Eng) 23101 23110 10 29
Il BBA
Il BA(Tamil) 22701 22709 09
ili BBA 21301 21311 07
A-113 | BA(Tamil) 23701 23711 11
Il BCOM Il BSC(MATHS) | 21501 21504 04 ”
| BCA 23401 23411 11
® Il B.Com 21248 21260 13
A-114 Il MA (Eng) 22601 22606 06
39
il BCOM | B.Com 23216 23228 13
Il BBA 22301 22307 07 |
s il B.Com 21220 | 21234 15
i Il BCA 22435 15 45
" | B.Com 23215 15
i
k*’iw«-ﬁfw -
PRINCIPAL

Don Bosco College of Arts & Science

KEELA ERAL



* ©ON BOSCO COLLEGE OF ARTS & SCIENCE, KEELA ERAL, THOOTHUKUDI DIST - 628 908.
V.A (ENG), B.A (ENG), B.A (TAM), B.COM, B.B.A, B.5C (MATHS) & B.C.A

ODD SEMESTER (2023 — 2024) |

i1l Continuous Internal Assessment— October 2023

Seating Arrangements

Time: FN - 10.00 AM to 11.00 AM

Date: 11.10.2023 - 17.10.2023
Time: AN - 2.00 PM to 3.00 PM
ROLL NO NUMBER OF |
G, - TOTAL
| B.Com 23229 23239 10 |
B-101 |
¢ Il B.Com 22215 22227 10
| BA TAMIL 30
11l BCA 21401 21411 10
i T BA(Tamil) 22701 22709 09
B-102
iil RCA 21412 21426 11 29
Il BA TAMIL
Il B.Com 22228 22236 09
| BBA 23301 23312 12
B-103 :
I BA (Eng) 22102 22114 11 36
i1l BA TAMIL |
3 i1 B.Com 22201 22214 13 |
1l BA (Eng) 21101 21112 10 ;
A-207 WBCA | 21427 21436 10 l
| BBA | BA(Tamil) | 23712 i W o
IB.Com | 23240 | 23247 A
T RN o L SRt

PRINCIPAL ~

Don Bosco College of Arts & Science
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" DON BOSCO COLLEGE OF ARTS & SCIENCE, KEELA ERAL, THOOTHUKUDI DIST - 628 908.

ODD SEMESTER (2023 - 2024)
Model Examinations - NOVEMBER 2023
Seating Arrangements

Date: 20-11-2023 to 25-11-2023

M.A (ENG), B.A (ENG), B.A (TAM), B.COM, B.B.A & B.C.A - | Year

Time: FN - 10.00 AM to 1.00 PM

1
ROLLNO ' NUMBER OF
HALI NO. DEGREE | - i TOTAL
FROM TO  CANDIDATES
| BA(Tamil) 23701 23712 12
B-101
| BBA 23301 23312
@ BA TAMIL s 36
| BCA 23401 23412 12
| B.Com 23201 23226 24
B-102
| BA(Tamil 23713 23717
Il BA TAMIL ( ) .. -
| BCA 23413 23419 06
| BA (Eng) 23101 23111 11
B-103 25
| MA (Eng) 01 23605
1l BA TAMIL s 33
& | B.Com 23228 23247 19

A,

PRINCIPAL

Don Bosco College of Arts & Science

KEELA ERAL ;
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ATTENDANCE SHEET

PON BOSCO COLLEGE OF ARTS & SCIENCE ~ KEELA ERAL.

EVEN/ODD SEMESTER INTERNAL VINTERNAL I/MODEL EXAM!NATION,:LE% 2023

TUTICORIN - 628 908,
EXAMHALLNO/cLAss :<TT BRA  A-loo *
i : 2 & 090009 f
TIME o am — [| o~ |
t.. CLASS & DEPARTMENT -
| I -LBRA . |
Register Numbers
; CLASS FROM TO TOTAL ;’
~7 BACT) 92% t —2.2705 Og
| < a
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DON BOSCO COLLEGE OF ARTS AND SCIENCE
(Affiliated to ManonmaniamSundaranar University, Tirunelveli)
KeelaEral, Thoothukudi District - 628 908

Email :principal@dbcas.edu.in Website : www.dbcas.edu.in

V. Parvatha

COE
No. DBCAS/2023-24/COE/CIR-5 20th February 2024
TO BE CIRCULATED TO ALL THE DEPARTMENT HEADS
Dear HoDs,

Greetings from DBCAS Examination cell.

With respect to the Continuous Internal Assessment - | of Even Semester (2025 - 2024) for
UG & PG to be held on 26t February 2024, the following points to be noted.

o The examination timing;:

Forenoon Session - 10.00 A M - 11.00 A. M
Afternoon Session - 2.00 P.M - 3.00 P.M.

o After the forenoon exam students can study for the afternoon exam.

o The Staff here by are requested to set the question for 25 marks. The HOD's kindly
collect your Department Question papers year wise in Separate folders and send to
the Controller.

o The Question papers should be sent to the email id controllerexam@dbcas.edu.in
on or before, 22" February 2024.

o Kindly find the attachment for Time Table & Question Paper templates.

g oy

i b ‘;_,.-_.r.-ﬁ
Controller of Examinations Principat’
PRINCIPAL

DON BOSCO COLLEGE OF ARTS & SCIENC:
KEELA ERAL, Thoothukudi Dist.
Tamilnadu, India-628 908
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e PRINCIPAL
Boseo College of Arts & Science
KEELA ERAL



DON BOSCO COLLEGE OF ARTS AND SCIENCE
(Affiliated to ManonmaniamSundaranar University, Tirunelveli)
KeelaFEral, Thoothukudi District - 628 908
Email :principal@dbcas.edu.in Website : www.dbcas.edu.in

V. Parvatha
COE

No. DBCAS/2023-24/COE/CIR-6 14'h March 2024

TO BE CIRCULATED TO ALL THE DEPARTMENT HEADS
Dear HoDs,
Greetings from DBCAS Examination cell.

With respect to the Continuous Internal Assessment - II of Even Semester (2023 - 2024)
for UG & PG to be held on 22nd March 2024, the following points to be noted.

o The examination timing: » ’ ”
Forenoon Session - 10.00 A.M - 11.00 A. M
Afternoon Session - 2.00 P.M - 3.00 P.M.
o After the forenoon exam students can study for the afternoon exam.
o The Staff here by are requested to set the question for 25 marks. The HOD's kindly
collect your Department Question papers year wise in Separate folders and send to
the Controller.

o The Question papers should be sent to the email id controllerexam@dbcas.edu.in
on or before, 18t March 2024.

° Kindly find the attachment for Time Table & Question Paper templates.

Controller of Examinations Principilﬁ

J 2| R
PRiN!éYPA{ f’ p 3
DON BOSCO COLLEGE OF ARTS & SUIC v

KEELA ERAL, Thoothukudt Dist.
Tamilnadu, India-628 908

~
A f,ﬁ;;
PRINCIPAL
Don Bosco College of Arts & Science
KEELA ERAL




DON BOSCO COLLEGE OF ARTS AND SCIENCE
(Affiliated to ManonmaniamSundaranar University, Tirunelveli)
KeelaFEral, Thoothukudi District - 628 908

Email :principal@dbcas.edu.in Website : www.dbcas.edu.in

V. Parvatha

COE
No. DBCAS/2023-24/COE/CIR-7 4th April 2024
TO BE CIRCULATED TO ALL THE DEPARTMENT HEADS
Dear HoDs,

Greetings from DBCAS Examination cell.

With respect to the Continuous Internal Assessment - [IT of Even Semester (2023 - 2024)
for UG & PG to be held on 15t April 2024, the following points to be noted.

e The examination timing: P + ,
Forenoon Session - 10.00 A.M - 11.00 A. M
Afternoon Session - 2.00 P.M - 3.00 P.M.
o After the forenoon exam students can study for the afternoon exam.
o The Staff here by are requested to set the question for 25 marks. The HOD's kindly
collect your Department Question papers year wise in Separate folders and send to
the Controller.
o The Question papers should be sent to the email id controllerexam@dbcas.edu.in
on or before, 8th April 2024.
o Kindly find the attachment for Time Table & Question Paper templates.

ﬁ/ Nl —

Controller of Examinations Principat
PRINCIPAL
DON BOSCO COLLEGE OF ARTS & SCIENCe
KEELA ERAL, Thoothukudi Dist.
Tamilnadu, india-628 S08.

D PRINCIPAL%,
on Bosco College of Arts & Science
KEELA ERAL




EVEN SEMESTER CONTINUOUS INTERNAL ASSESSMENT - I, FEBRUARY

2024.

STAFF INVIGILATION DUTY LIST

DON BOSCO COLLEGE OF ARTS & SCIENCE - KEELA ERAL

TIME: FN - 10.00 AM TO 11.00 AM

AN -2.00 PM TO 3.00 PM
Date Sy H. NO - A-114 H. NO - A-113 H. NO - A-210 | H.NO- A-103 H. NO - A-102
I - B.COM I1-B.COM I - B.COM Il - BBA 11l BBA
FIN B. Karthick S. Theiva J. Jaison S. Masilla M. Nivetha
26.02.2024
AN M. Nivetha J. Jaison S. Theiva M.Keerthana -
FN S. Masilla B. Karthick M. Mahesh M. Nivetha —---
27.02.2024 2
AN M. Mahesh S. Theiva M.Keerthana A. Arputharaj -
FN P. JoeSruthi S. Masilla B. Karthick -—-- -
28.02.2024
AN ——-- ———- M. Nivetha S. Theiva M. Mahesh
29.02.2024 FN S. Theiva M. Mahesh S. Masilla B. Karthick -—--
Sessi H. NO - A-202 H. NO - B-101 H. NO - B-102 H. NO - B-103
s IREDLN II-BCA | IBA(TAMIL) | II BA (TAMIL) | 1l BA (TAMIL)
FN P. JoeSruthi V.P. Sujeetha A. Arputharaj M.Keerthana
26.02.2024
AN V.P. Sujeetha B. Karthick A. Arputharaj P. JoeSruthi
FN S. Theiva V.P. Sujeetha M.Keerthana J. Jaison
27.02.2024
AN V.P. Sujeetha J. Jaison M. Nivetha P. JoeSruthi
FN ---- . M. Mahesh V.P. Sujeetha M.Keerthana
28.02.2024
AN ——-- S. Masilla A. Arputharaj P. JoeSruthi
FN J. Jaison M. Nivg ”ﬁ;\?\ueﬂrulhi A. Arputharaj y
3 Pl oL : i
59.022024 ;fc?/ ;? E}d;?‘ T,L.,_ '_'#:-*P""-‘w";ﬁ'.‘-.,_m_?
oo / N .o |\ - A

& & 757 DonBosco College of Arts & Sefence
\ N o

KEELA ERAL
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EVEN SEMESTER CONTINUOUS INTERNAL ASSESSMENT - II, MARCH 2024.

STAFF INVIGILATION DUTY LIST

DON BOSCO COLLEGE OF ARTS & SCIENCE - KEELA ERAL

TIME: FN - 10.00 AMTO 11.00 AM
AN -2.00 PM TO 3.00 PM

L \:'*...I'..—:- \I? —
L I\: 5 ﬂ?‘ﬁ L

PRINCIPAL

DON BOSCO COLLEGE OF ARTS & SCI

Date s H. NO - A-114 H. NO - A-113 H. NO - A-210 H. NO - A-103 H. NO - A-102
i 11l - B.COM Il - B.COM I- B.COM Il - BBA 111 BBA
FN B. Karthick men J. Jaison S. Masilla e
22.03.2024
AN M. Nivetha ——-- S. Enigo G. Tamilarasi -
FN - B. Karthick M. Mahesh S. lyyappan M.G. Thibursius
23.03.2024
AN M. Mahesh - M. Sivasankari A. Arputharaj -
FN B. Karthick S. Masilla S. lyyappan M. Maharaja -—--
25.03.202
AN D. Kanmani — M. Nivetha e o
FN M.Sivasankari A. Ponmani G. Tamilarasi S. Enigo S. Iyvappan
26.03.2024
AN M. Maharaja e K. Ambika ——n —
Dat Session H. NO - A-202 H. NO - B-101 H.NO-B-102 | H.NO-B-103
¢ “ Il - BCA I BA (TAMIL) [ II BA (TAMIL) | III BA (TAMIL)
FN - V.P. Sujeetha A. Arputharaj M.Keerthana
22.03.2024
AN - A. Ponmani M.G. Thibursius P. JoeSruthi
FN K. Ambika M. Maharaja M.Keerthana J. Jaison
23.03.2024
AN —-e D. Kanmani M. Nivetha P. JoeSruthi
. FN --- M. Mahesh V.P. Sujeetha M.Keerthana
= 25.03.2024 -
-. AN T M.G. Thibursius Ai A}pulhimj P. JoeSruthi
zza X
226.03.2024 FN PRINCIFAL 7

A

KEELA ERAL
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LA ERAL, Thoothukudi Dist.
Tamilnadu, india-$28 808



DPONBOSCO COLLEGE OF ARTS & SCIE®E. KEELA ERAL

Academic Year 2023 - 2024 (Even Semester)
Continuous Internal Assessment — 111, April — 2024

FIRST YEAR - Il SEMESTER

SNO | DATE | SESSION | M.A.ENGLISH B.A.ENGLISH BA Tamil B.COM
Indian Writing in ; -
FN , : e
I 15.04.2024 English | Tamil SO Gomyd oEmwiIwisd lTarml
AN American Literature British Literature-| alleMbUIY & SHEmeD | Financial Accounting-li
) 16.04.2024 FN Shakmpeare Studies English Engliﬂh E :}g !.“_"h.._.‘_,_ -
T AN l liL ertln[,h Amerlcan therature Gl&m@lmmﬁg_, @Lﬂm Internet and Its Apphcatmns
FN | Literature and Film Dlgltal theraw And Cnncepts ueL LI T60eh &b New venture Planmng & Devel
3 17.04.2024 i
AN Employability Skills Public Speaking Skills @ssnen Geosdlund - 1l \ Business Law
FN | emee- Social History Of England-II eigneL - GFme lnaurance And Rlsk Manageme
O L MR MR o : - .. ek o i ol
AN - ————- - | —aan
S.NO DATE SESSION BBA BCA
FN Tamil Tamil
| 15.04.2024 e
AN Accounting For Management - 11 Ub;ect Oriented Programming concepts
U | Using C++ i
| FN English English
2 16.04.2024 |
AN Managumnt Skill l)wclnpmﬂnl Optumuatmn techmques
N Organizational BLhd\ lour Introduction to HTML \
3 17.04.2024 |- : :
AN Business Regulatory Framework C++ Programming Lab \
EN Business Etiquette and Corporate Grooming | PHP Programming \
4 18.04.2024
AN ——— === mewes
_— { -

:—fu |

BRIMNCIPAY

Don Bosco College of Arts & Science
KEELA ERAL

[




poN ®OsCco COLLEGE OF ARTS & SCIENPE, KEELA ERAL
Academic Year 2023 — 2024 (Even Semester)
Continuous Internal Assessment — I, February — 2024

FIRST YEAR - 11 SEMESTER

SNO| DATE | SESSION | M.A.ENGLISH B.A.ENGLISH BA Tamil B.COM
Indian Writing in : : e H ¥ 7
1 5% 029000 FN Enlish Tamil SOp Gomd Dot Twsd Tamil
AN American Literature British Literature-| alGIDLIY & & EN6D Financial Accounting-li
FN Shakespeare Studies | English English English
2 27.02.2024 - —
AN Life Writings American Literature QawGiwmfld Sl Internet and Its Applications
EN Literature and Film Digital Literacy And Concepts LienL UL Tl60d: & 601D New Venture Planning & Devel
3 28.02.2024 2
AN Employability Skills | Public Speaking Skills @dsrev @evddlund - 11 Business Law
L I Social History Of England-I| argnrey - Glamed Insurance And Riskmh;'l-;;;n;
4 29022004 ————— —— i . i S
AN SR P il g Ty RN S
S.NO DATE SESSION BBA BCA
FN Tamil Tamil
I 26.02.2024 : : wes ot
AN Accounting For Management - 11 Object Oriented Programming concepts
Using C++ e
FN English English
2 27.02.2024 il .
AN Management SKill Development Optimization techniques
I_,..__ i ——— e ————————————— N ———— S S g . ;
FN Organizational Behaviour Introduction to HTML
3 28.02.2024 S : . —
AN Business Regulatory Framework C++ Programming Lab
FN Business Etiquette and Corporate Grooming | PHP Programming
4 2902.2024 p——r—————-i— i A7 RIS e KT
R E e LR = >
=

PRINCIPAL :
Don Bosco College of Arts & Science
KEELA ERAL



DOBOSCO COLLEGE OF ARTS & SCIINCE, KEELA ERAL

Academic Year 2023 — 2024 (Even Semester)
Continuous Internal Assessment — II, March — 2024

3 =
g ! ‘(ﬂela Em;

b

. FIRST YEAR - Il SEMESTER
SNO | DATE | SESSION | M.A.ENGLISH B.A.ENGLISH BATamiik |  B.COM
Indian Writing in : _ , : )
: 33 03 3094 FN Enalish Tamil SO Gomd oenwiniusy Famil
AN American Literature British Literature-I Ql6TDLIT &b & 6m60 Financial Accounting-li
FN Shakespeare Studies English English English
2 |23.03.2024 s et - s -
AN Life Writings American Literature Gawbbiwmfd Huhp Internet and Its Applications
FN Literature and Film | Digital Literacy And Concepts uemLULlleudsasluib New Venture Planning & Devel
3 25.03.2024
AN Employability Skills | Public Speaking Skills ®ss100 @evsdlund - 11 Business Law
3, SR SRR = Social History Of England-II agnmey - Qamed Insurance And Risk ‘Manageme
4 126032024 = . i i
AN | e N A e e LSS et 2 e S G R AN A L p RN
S.NO DATE SESSION BBA BCA
<
FN Tamil Tamil
I 22.03.2024 : Object Oriented Programming concepts
i AN Accounting For Management - 11 \sitaEia G j]'
a
FN English English '}
2 ¢ 2 BT p L WSS
AN M*magum.nt Skill Development Optlmlzatmn techmques |
FN ()r;..muatmnal Behaviour Introduction to HTML {
3 25.03.2024 }———1 - — ]
AN Bmuu,a:. Regulatory Framework C++ Programming Lab ';
A USRS O RN s Sl U st — ]
I'N Business Etiquette .md C urpuml; anunuﬁ:_ Programming .:
4 26.03.2024 A?\l e E $ s ol SR o ]

;H; r""""m *;’

PRINCiPAL

Don Bosco College of Arts & Science
REELA ERAL



SECOND YEAR ~ IV SEMESTER

[sNo |

B PN Uentler *tmdim- QuiTgidh SD 1 #
| 15042024 = o - = i * |
AN My " : lndian Engllsh Luterature [ anflefwes sbip Quantitative Technigues

ot |

SE!&NION

 MAENGLISH

PR LR e R e

H.A l!,N(-L.]ﬁH

BA Tamil

B.COM

8 General Tam:l

General Tamil

(5 Aspects of English . fe g i
2 | 16042024 m“f] ' iaeiggecn oo | BTN it 9 DTS |
| AN | SR (,;enerul English Gurg QaEson Eﬁeneml English |

IN Asin l‘m:iﬁc Literature Language and Unguistics ST wEeSHFand I Entreprencurship Development

| 17002024 |

s\N

Project

NME - Office Automation

AP Tl W = R

LT LT S S

NME - Office Automation

i
i NME - Office Automation

e

S-S _.uq!:' S L T R x . - L
f*N Content Wnttng A American Literature - I o Reodsamd &g}ptuanﬂn of Tally in Accounting |

4 18.04.2024 |- USSR Selocilen
' AN N—

- - o

D T L Mt S T 1 bt . L e

15.04,2024

e

SEb\l()N
¢ N

R

BBA
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=
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5 Gewmi Tamil

e S e

,\N

Cost Accounting
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TR L

- ]
/s N Marketing Management w%*-e Engimesring
2 16042024 b =
L AN j General English | General English
T B f
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3 170832024 P : " e
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THIRD YEAR - VI SEMESTER

C ETH—.

SNO | DATE | SESSION  B.AENGLISH BA Tamil Boom. |
FN | Literary Critigism Beudaemid - ypUGuimesh Spv.ual Awnuﬂts i
I ]15.04.2024 : = = | Auditing and Corporate !
..... L e A m e e T L MR S i {CGowemmie 0
_ FN Australian Literature L @menﬁ Industrial Law |
2 |16.04.2024 B s SRR (S OO SRR
| AN [lteratune and psychnfagy g;u‘i[pm aurjamg;m umaumsm Ii Management ﬁctﬂuntlng _ 3
_ FN Lanadlanl iterature g@,‘m&uﬁm GUTET Rctafl Management i
3 ] 17.{]4-2024 - e e e e e e . s e B R e e i T ,._..___.._.?
. AN J Project Bl m*}mmi}ﬁaum; . WU GID l‘mjccl |
SIS LI, R R S I AR ST RED SN St A e e i . e e S e e S S T S S Wit
| SNO | DATE shwon BBA !- BCA BSC (MATHS) !
WASIARLE - . SSRGS SRR e A SR AR S o e I T e s i e il il ek A
N ¥ m.lnuai \1dnagumnl r VH M:I ¢ umplex Analysis |
] 15‘04.2024 FESIERASE M S R ST SRETR IR — e TR , i A S - L S e 5 Wit <l SO SR 0 (R e T ..-_-..w._ﬂi
AN I nlreprcncumh:p lhwinpmml VH Net I uh (:mph lheury |
RS DS J SRR S SRS e B e SERE R SRR et
: | I'N F r‘ﬂmmg and l)a‘:wlupmunt i qud & umputm;..,. Numbr.r 'l htmry [
2 16.04.2024 i e i L. R T e - e ] e RS H‘i
AN I I’tci.lncl mplmubllll} 'sl-.,lils. I! ' Project I)ynamma
Dl e et i il ; — 4 = 3 G o P ___E
N Strategls Mimagement l{um C :;m munications and NKinnidte al M ethod& j
¥ II00I0M LA R BERATNERTT £ ) SRR e e f AR E R
AN | Project [ Sutlnare ijcﬁt Managf.mt.nt luz?y Malhemamﬁ a
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EVEN SEMESTER CONTINUOUS INTERNAL ASSESSMENT - 111, APRIL 2024.

STAFF INVIGILATION DUTY LIST

DON BOSCO COLLEGE OF ARTS & SCIENCE - KEELA ERAL

TIME: FN - 10.00 AM TO 11.00 AM
AN -2.00 PM TO 3.00 PM

Date Gaainn H. NO - A-114 H. NO - A-113 H. NO - A-210 | H.NO- A-103 H. NO - A-102
Il - B.COM il - B.COM I-B.COM Il - BBA Il BBA
FN S. Enigo M.G. Thibursius G. Tamilarasi M.Sivasankari A. Ponmani
15.04.2024
AN M. Nivetha J. Jaison B. Karthick M.Keerthana -
FN S. Masilla G. Tamilarasi M.G. Thibursius A. Ponmani M.Sivasankari
16.04.2024
AN M. Mahesh M. Maharaja M.Keerthana B. Karthick -
FN M.Keerthana S. Masilla A. Ponmani M.G. Thibursius G. Tamilarasi
17.04.2024
AN M. Maharaja * J. Jaison M. Mahesh —-- o
18.04.2024 FN B. Karthick - —--- ---- ——-
Date Goss H. NO - A-202 H. NO - B-101 H. NO - B-102 H. NO - B-103
II - BCA I BA (TAMIL) | Il BA (TAMIL) | III BA (TAMIL)
FN K. Ambika V.P. Sujeetha D. Kanmani S. Masilla
15.04.2024
AN M. Mahesh S. lyyappan A. Arputharaj P. JoeSruthi
FN S. Enigo : K. Ambika V.P. Sujeetha D. Kanmani
16.04.2024
AN S. lyvappan J. Jaison M. Nivetha P. JoeSruthi
FN V.P. Sujeetha D. Kanmani K. Ambika S. Enigo
17.04.2024
AN ——- A. Arputharaj S. lyyappan P. JoeSruthi /
| 18.04.2024 FN e M. Nivetha M. Mabharaja H ﬁ?ﬂiﬂ&{#—
. PRINCIPAL

Don Bosco College of Arts & Science
KEELA ERAL



DON BOSCO COLLEGE OF ARTS & SCIENCE,
M.A (ENG), B.A (ENG), B.A (TAM),

KEE

EVEN SEMESTER (2023 - 2024)

| Continuous Internal Assessment —

Seating Arrangements
Time: FN 10 00 AM to 11.00 AM

Date: 28 02. 2024

i S

FEBRUARY 2024

LA ERAL, THOOTHUKUDI DIST — 628 908.
B.COM, B.B.A, B.5C (MATHS) & B.C.A

NUMBER OF I

e S 2% TOTAL
| : 2 - |
| alsi | BA (TAMIL) 23701 23717 | 16 |
| : g R
= 23301 23312 12 |
. IBATAMIL | BB i |
| | BA (ENGLISH) | 23101 23111 11 |
: |
& Il BCA 21427 21436 10 |
- 7 B-102 il BCA 22403 22421 14 4 ;
I
Il BA TAMIL | MA (ENG) 23601 23604 4 |
Il BA (ENG) 22102 22114 11 | |
Ill BCA 21401 21412 11 |
Bl 22435 & | |
Il BCA 22422 14 = i
11l BA TAMIL 20430 |
| BCOM 23201 23215 14 |
g Il BCA 21414
? gl 21426 10 : @
' | BCOM 23239 WG | ke
. R 3 23248 10 i
| Il BA (ENG) 21101 21112 10 |
‘! A-114 | BCA 23401 23419 18 |
| Il BA (TAMIL 21701
I BCOM ( ) 1 21717 15 ; 42
Il BA (TAMIL) 22701 22709 09 |
| BCOM 23216 23238 20
azio | "MAIENG) | 22601 | ze06 | 6
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EXAMINATION POLICY

I. INTRODUCTION
The Policy Purpose
The purpose of this examination policy is:

To ensure the planning and management of
examinations are being organised efficiently and in
the best interest of candidates, staff involved and the
institution.

To ensure the operation of an efficient examination
system with clear guidelines forall relevant staff.

It is the responsibility of everyone involved in the
examination processes at Don Bosco College of Arts
& Science to read, understand and implement this
policy.

The examination policy may be reviewed every year,
if the need arises. The examination policy will be
reviewed by the Principal, Chief Superintendent
(If appointed by the Principal) and HoDs of all the
Departments.



II. EXAMINATION RESPONSIBILITIES

Principal / Chief Superintendent is responsible for managing the
administration of Semester Examinations and Continuous
Internal Assessments. The responsibilities of the Principal /

Chief Superintendent are:

Advising the HoDs, Class Teachers, Office Superintendent and
other office and supportstaff on Internal and Semester
examination timetables and application procedures as set by the

College / University.

Overseeing the production and distribution to staff and students
the annual calendar forall examinations and communicating
regularly with the staff concerning imminent deadlines and

events.

Ensuring that students and their parents are informed of and
understand those aspects of the examination timetable that will
affect them.

Consulting with teaching staff to ensure that necessary course
work / controlled assessment are completed on time and in
accordance with University guidelines.Providing and confirming

detailed data on estimated entries.

Ensuring the receipt, verification and storing confidentially all
Semester examinations question papers. In this regard, a dual
key system shall be followed - one each key in the custody of the

Principal and the appointed / nominated Chief Superintendent.



Ensuring the receipt, verification and safe custody of all
examination papers and completed scripts with the support of
other members of the Examination Committee or staff of the

College so appointed for the purpose.

Appointing our own faculty members as Exam Invigilators for
Internal Examinations and requesting and appointing faculty
from neighbouring Colleges as External Exam Invigilators for
University Semester Examinations with consent letter received

from the respective Colleges.

Appointing both External and Internal Examiners for
University Practical / Project examinations as per University

guidelines.

Maintaining the income and expenditures relating to semester e
xamination costs / charges and submitting the same to the

University within the stipulated time.

Preparing and verification of the time tables for the Continuous
Internal Assessment and disseminating the same on time to the
students and staff of the College.

Submitting students’ internal assessment marks, and any other

material required by theUniversity on schedule.

Entering the Internal marks in the University portal within the

stipulated time through the help of faculty members and staff.



Overseeing all results analysis for the College.

Directing and advising on matters related to the enhancement of
performance in alldepartmental examinations.

Producing detailed analysis of the College's results for all key
national measures andidentifying the performance of students
from all relevant sub-groups and summarise all departmental

reports.

Overseeing the dissemination and publication of results.

Maintaining the systems and processes to support the timely
entry of candidates for their examinations through subject
teachers.

Undertaking all necessary steps for the smooth conduct of
examinations and resolving problems and difficulties that may
be faced in the conduct of examinations in theCollege.

Heads of Departments / Faculty are responsible for following the
examination guidelines,for the smooth conduct of the
examination.

Their responsibilities are:

Ensuring that all the students under their care are given the
best opportunity possible to achieve in the expected outcome in
the process of evaluation and examinations:

Ensuring that all in their respective departments are familiar
with the relevant assessment frameworks and objectives for all
examinations.

Ensuring that all relevant students are best prepared for
internal and external assessments through:



1 Long and medium term planning;
2 Regular monitoring and formative assessment; and
3 Practice and intervention strategies.

Ensuring that all examination entries are administered in a timel

through:

1 Accurate completion of Internal Mark Sheets making the
necessary entries in the

Assessment Record;

2 Accurate completion of entry forms and all other mark sheets;

3 Adherence to deadlines as set by the University / Principal /
Chief Superintendent. Ensuring that all possible steps are
taken and assistance are provided for the conduct of all
examinations as smoothly and effectively as possible:

Analysing the performance of the students in the Continuous
Internal Tests and take steps accordingly for improvement;
analysing the result of the semester end University examinations
and plan, strategise and implement corrective / additional
measures in order to optimise the performance of the students.

Facilitating order and discipline among the students during the
examinations.

Subject Teachers are responsible for:
Disseminating timely information on the time table of the
Continuous Internal Assessments and Semester Examinations to

the students.

Fulfilling effectively the allotted duties as an Invigilator during
Continuous Internal Assessments and University Examinations.

Maintaining accurate records of students' progress, which helps
in enabling accurate predictions of results.



Notifying the head of department and Principal / Chief
Superintendent the need for special assistance and arrangements
for differently / physically challenged students / candidates.

Completing and checking all examination related paperwork
(Evaluation of Internal answer script / internal marks entries /
maintenance of assessment records) in a timely fashion.

Lead Invigilator / Invigilators shall have duties such as:

Collecting of examination papers and other examination related
materials from the Examination Office by the time specified
before the commencement of the examination.

Overseeing Semester Examinations and Continuous Internal
Assessments in line with University guidelines and as directed by
the Principal / Chief Superintendent.

Ensuring that the students / candidates are seated strictly on the
allotted seats. Taking an accurate register of all students
attending the examinations in the allotted hall.

Collecting and arranging in order all examination papers at the
end of the examination and ensuring their return to the
Examinations Office.

III. Examination Committee

The Examination Committee shall consist of the following
members from the College:

. Principal

. Chief Superintendent (if appointed / nominated)

. Heads of Departments

. Office Superintendent

. Office Staff — Two members

. Support Staff - Two members

A N A W N -



IV. MANAGING INVIGILATORS

The following shall be kept in mind while making arrangements
for invigilation in the examinations:

External staffs are arranged to invigilate University Semester
End Examinations, with internal staff used to invigilate
Continuous Internal Assessments.

Recruitment of invigilators is the responsibility of the Principal
/ Chief Superintendent with the Heads of Colleges in the
neighbourhood / district.

Invigilators are briefed on the first day of the commencement of
the Examinations by the Principal / Chief Superintendent.

Invigilators remuneration shall be paid as per the University
guidelines for the External Examinations and the same may be
managed with the advance from the University /

College.

V. MALPRACTICE

The following important points may be noted in cases of
malpractice.

The University guidelines shall be strictly followed when cases of
malpractice are identified.

The Principal / Chief Superintendent is responsible for
investigating suspected malpractice.

The Principal / Chief Superintendent is responsible for informin:
the University of suspected malpractice and helping with the
investigation.



Staff committing malpractice shall be dealt with in accordance with the University
Suspected Malpractice in Examinations and Assessments Policies and Procedures
and / or as prescribed by the management of the College.

VI. RECEIPT AND STORAGE OF EXAM PAPERS

The following shall be kept in mind in the receipt and storage of University
examination questions papers and answer scripts in the College:

The examination secure storage follows the box within a box principle.

The secure room has a strong solid door with a five lever mortice lock. Within
thesecure room is a non-portable security cabinet with locking.

The two key holders for the secure examination storage room are the Principal and
Chief Superintendent and / or as authorised by the Principal.

On arrival at the College all materials will be signed for by the Principal / Chief
Superintendent.

These examination materials will be taken to the secure storage area by the
Principal / Chief Superintendent where they will be locked in the secure metal filing
cabinet.

All materials will be noted on the booking in / returning of examinations template
document in terms of date, time and who has stored them.

In the case of internal assessment materials the same details will be recorded as
well as who has used and returned them.

This ongoing record will be kept by the Principal / Chief Superintendent.

When materials need to be signed out of the secure storage area, the record will be
updated accordingly.

On completion of examinations, exam materials will be returned to the secure
storage area in preparation for the safe secure exams pick-up service offered by the
University. These will then be signed out again when the secure pick up service
arrives on site.

VII. EXAMINATION DAYS

The following may be strictly adhered to on the examinations days: All the rooms
with seating facilities according to the prepared seating arrangements shall be
made ready at least one day ahead of the commencement of the examinations /
assessments.

The Principal / Chief Superintendent will book all examination rooms and split the
question papers, other examination stationery and materials available for the
invigilators.



The Principal / Chief Superintendent and / or Lead Invigilator will start all
examinations in accordance with University guidelines.

Subject / department teachers may be present at the start of the examination to
assist with identification of students but must not comment on the contents of the
question paper or advise on which questions or sections are to be attempted.

Subject / department teachers must not enter the examination room unless it has
been pre-arranged with the Principal / Chief Superintendent. Only the Principal /
Chief Superintendent and allotted Invigilators may enter the examination room
whilst the examination is in progress.

In practical examinations, subject teachers may be on hand in case of any
technical difficulties. Examination papers must not be read by subject teachers or
removed from the examination room before the end of a session.

Papers will be distributed to subject teachers at the end of the examination session.

A subject teacher may be available to read out any subject-specific instructions
and start the examination, if required, but this must be pre-arranged with the
Principal / Chief Superintendent.

VIII. CANDIDATES / STUDENTS

The students may be instructed on important guidelines to be followed in the
examination halls in accordance with those provided by the University and the
College.

The following instructions may be provided to the students:

The students shall be admitted to the examination only on production of the
necessary hall tickets / College ID cards.

The College published rules on acceptable dress, behaviour and students' use of
mobile phones and other electronic devices apply at all times.

Students’ personal belongings remain their own responsibility and the College
accepts no liability for their loss or damage.

Disruptive students are dealt with in accordance with the University guidelines.
Students / Candidates are expected to stay for the full examination time.

Students / Candidates may only leave the examination room for a genuine purpose
during the hours of the examination with prior permission from the Invigilator /
Principal / Chief Superintendent and are required to return immediately to the
examination room; while out of the examination hall, they must be accompanied by
a member of staff at all times.

The Principal / Chief Superintendent is responsible for handling late or absent
students / candidates on examination day.



IX. SPECIAL CONSIDERATION

Should a student / candidate be ill before an examination, suffer bereavement or
other trauma, be taken ill during the examination itself or otherwise disadvantaged
or disturbed during an examination, then it is the candidate's responsibility to
alert the College, the Principal / Chief Superintendent, or the examination
invigilator, to that effect.

The student / candidate must support any special consideration claim with
appropriate evidence within three days of the examination, for example by
providing a letter from the student’s / candidate's doctor. The Principal / Chief
Superintendent will then forward a completed special consideration request to the
University within seven days of theexamination.

X. INTERNAL ASSESSMENTS AND APPEALS

It is the duty of subject teachers to ensure that all internal assessments are ready
for despatch at the correct time. The Principal / Chief Superintendent will assist
by keeping a record of each despatch, including the recipient details and the date
and time sent.

It is the duty of the Principal / Chief Superintendent to ensure that despatches
are sent to the correct destination within 24 hours of being received, and preferably
on the same day.

Marks for all internally assessed work are provided to the Principal / Chief
Superintendent / Examination Cell by the subject teachers.

The process for managing appeals against internal assessments is detailed below:

1 For the internal assessments, students are shown their answer scripts and
correctionand guidance provided accordingly by the subject teacher.

2 In case of any assessment related grievances, the students can approach the
concerned teacher and clarify the same.

3 If the student is not satisfied, the student can approach the HoD and explain
the case and get a resolution.

4 If the grievance is still not resolved, the student can give a written
representation to the Principal.

S5 The Principal may examine the case in discussion with the concerned HoD and
the teacher(s) and if necessary take the opinion of a couple of other teachers and
find an amicable resolution to the grievance. In exceptional cases, a committee may
be set up to study the matter and report along with suggested measures.



XI. RESULTS, ENQUIRIES ABOUT RESULTS AND CERTIFICATES

Students / Candidates will receive individual result through SMS from the

University and also result will be available in the University Web Portal.
In case of result with WWW (Withheld) or any other issues students shall be
contact respective HoDs, who shall contact the Principal / Chief Superintendent /

OfficeSuperintendent seeking to take adequate steps for the resolution of the issues.

On receipt of the certificates from the University it will be issued to the students /

candidates after due acknowledgement being obtained.

The Examination Policy has been approved by the college.
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