CRITERION 7
INSTITUTIONAL VALUES AND BEST PRACTICES
7.1 Institutional Values and Social Responsibilities

7.1.10 The institution has a prescribed code of conduct for students,
teachers, administrators and other staff and conducts periodic
programmes in this regard. The code of conduct is displayed on the
website there is a committee to monitor adherence to the Code
Conduct institution organizes professional ethics programmes for
students, teachers, administrators and other staff. Annual
awareness programmes on code of conduct are organized.
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STUDENT WELFARE & DISCIPLINE COMMITTEE
Policy

The Student Welfare and Discipline committee endeavours to support the students’
educational process and aid them in enhancing their academic as well as personal abilities.
The objective of this committee 1s implementation of strategies designed to promote and
encourage good student behaviour. It reviews the Institution’s rules for student behavior and

prescribes practices in relation to mamtaining discipline within the college premises.

This committee monitors Student and Staff Code of conduct within the institution. It
targets at avoiding the hindrances that may come in the path of the students’ learning process
so that they can succeed professionally at national and international levels. This committee
ceaselessly works to facilitate a positive academic environment for the students and help
them to proceed in their career with minimal obstruction. To sum up, this committee 1s
responsible for the well-being and holistic development of the students. It functions to fulfill

the following objectives.

Objectives

e Maintaining a strong student-teacher relationship by regular mentor mentee interaction.
e [Ensuring the umplementation of mterdisciplinary activities among students.
e Encouraging Students’ Seminar/webinar

e Examining various measures taken for the welfare of employees/students and

recommending further improvements, if required.

o Keeping track of various scholarships/ freeships provided to the students.
e Monitoring the health and hygiene of the campus through the concerned subcommittee.

e Monitoring the feedback of students regarding different areas of curriculum and
resolving the issues with no or little efforts from the students.

e Momtoring the PTMS conducted by the Departments.
e Encouraging the Students to participate in NSS activities.

e Maintaming First aid facilities for the students as well as the staff.

e Maintaining strict student discipline. /947(—‘
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e Actions to be taken against any kind of misbehavior.

e Segregation of biodegradable and non-biodegradable waste.

e Spread awareness about various schemes, plans, courses and programmes started
forthewelfare/developmentofstudents(likemedicalfacilitiesandinternalcomplaints
committee

e Act as an interface between students and administration, taking suggestions of
students through drop box in college and on college website (regarding students
welfare)

e Develop strong student-teacher relationship bond by implementation of mentor-
mentee programme and help the students with psychological issues to achieve

reconciliation with the self and others (consulting college counselors).

DISCIPLINE AND STUDENT WELFARE COMMITTEE

1. Dr. R.D.Thilaga - Principal

2. Rev. Fr. A. Peter Arokiaraj - Academic Coordinator

3. Dr.M.Prabhu - Member

4. Rev. Dr. Alexander Suresh - Member

5. Mr. S. Mohan Kumar - Member

6. VP & HoDs - Member
WA
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G. GENERAL RULES AND REGULATIONS. h

1.1 Code of Conduct
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rfff:ieneral Code of Conduct for Students k

Code of Conductis drawn up to ensure proper and smooth
functioning of the institution, and to preserve the goodwill
and reputation of the college.

1. All students, whether inside or outside the classroom,
shall stand in silence during the Prayer. They should
not be found talking or walking when the College
Prayer is on.

2. Students, both boys and girls, should come to the
College decently dressed up. They should adhere to
the cultural values and ethos of the College.

3. Students are expected to be punctual to classes.
Latecomers will be admitted only in exceptional cases
and with the permission of the HODs.

4. Loitering on verandas, corridors, staircase and other
passages is discouraged as it disturbs the academic
atmosphere in the campus. Strict action will be
initiated againststudents who are found unnecessarily
near the canteens, hostel blocks, playgrounds and
other such places inside the college campus.

5. While moving from one class to another, strict silence
must be observed.

6. Whenever students are free, they are expected to go
to the Library. During free periods, they are advised
to collect sports goods from the Physical Director and
play in the ground.

7. While inside the class, students should avoid
unnecessary gossip, as this would disturb their
focus and attention, besides causing nuisance to the
concerned teacher.
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Students are expected to read all the circulars put up
on the Notice Board, and act accordingly.

=

9. Use of cell phones by students inside the classrooms,
whether the classes are on or not, is strictly prohibited.
Cell phones would be confiscated, if students are
found using them inside the classroom.

10. Possession of cell phones inside the examination hall
is strictly banned. Bringing and keeping cell phones,
cash and other valuables in their bags at the time of
University examinations will be at students’ own risk.
College authorities cannot help in cases of theft and
consequent loss. Students are advised not to bring cell
phones and other valuables at the time of University
examinations.

11. Students are warned that smoking and drinking are
injurious to health and therefore, involving in these
practices anywhere and at any time is dangerous.
Use of tobacco, alcohol and drugs inside the College
campus is strictly forbidden.

12. Students shall notinvolve in any form of ragging inside
or outside the College campus.

13. The Institution does not take donations /capitation
fees for admissions. All instances of demand for
donations must be reported to the Principal.

14. Students should remit course fees in time. Students
who do not remit the fees even after the last date of
payment of fees with fine Rs.100.

15. Those who bring vehicles to the College are advised
not to indulge in rash driving inside the campus. Strict
action will be taken against those involved in rash

driving.
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6. Students should not make any payments to anybod;\\

without the knowledge and consent of the HOD /
Principal.

fi

17. Students are forbidden from organizing any meeting
in the College or collecting money for any purpose
without the prior permission of the HOD /Principal.

18. No student shall enter the College Office except on
business and at the stipulated time.

19. Students are expected to hand over to the College
Office any property found in any place inside the
campus.

20. Great care must be taken in handling equipment /
apparatus in the laboratories. All breakages, losses
and damages must be reported at once to the HOD.

2
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. Every student should possess Identity Card with his /
her photo affixed on it duly attested by the Principal.
Students are expected to wear their rope identity
cards inside and outside the class. Identity Card shall
be shown on demand while transacting business in
the bank, college office, library, and while applying for
railway /bus concession, and while participating in
inter-collegiate events. Identity Card shall be carried
by students into the University Examination Hall,
without which entry into the hall may be denied.
Identity Card shall be shown to security staff manning
the college gate.

22. A grievance redressal mechanism exists in the
Institution. Students are advised to approach the
Faculty-in-charge of Grievance Redressal Cell (as
mentioned in this Hand Book) for getting their

grievances addressed.
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(/Eude of Conduct and Professional Ethics for Teaching\\\

and Administrative Staff in the College

1. Every teacher shall, at all times, maintain absolute
integrity and devotion to duty. They shall be strictly
honest and impartial in their official dealings.

2. Every teaching and Non-Teaching staffs shall be
present at the place of his duty during the prescribed
working hours. No teachers shall be absent from duty
without prior permission or grant of leave except for
valid reasons or unforeseen contingencies.

3. Every teacher shall engage classes regularly and
punctually and import lessons so as to maintain
and strengthen standards of academic excellence.
Their academic duties shall include guidance and
instruction to students in the form of Tutorial /
Seminars / Practical’s and assessment / examination
/valuation work assigned to them by the College /
University authorities.

4. Every teacher shall participate fully and
enthusiastically in the corporate life of the College
and shall perform any other curricular or extra-
curricular work related to the College / University as
may be assigned to them by the University authorities.

5. No teacher shall discriminate against any pupil on
grounds of caste, creed, sect, religion, sex, nationality
or language. They shall also discourage such
tendencies among their colleagues and students.

6. Every teacher shall help the College authorities in
enforcing and maintaining discipline among students.

7. Everyteacher shall assess impartially the performance
of students in tests, examinations, assignments,
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practical’s, dissertations, thesis, etc., He should not
indulge in over-making, under making or other
attempts at victimization on any ground.

N\

8. No teacher shall resort to unauthorized use of College
resources or facilities for personal, commercial,
political or other purpose not related to the College.

9. No teachers shall resort to threats of physical harm
forcible detention, harassment or intimidation of any
staff or students of the College with the intention of
interfering with the performance of their duties.

10. No teacher shall refuse to carry out the decision of the
appropriate administrative or academic bodies of the
College.

11. No teacher shall without previous intimation to the
College stand for election or accept nomination to
any local body, legislature of the State or Parliament,
nor shall be in any manner force their subordinates
or students against their will for the canvassing of his
election.
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Declaration

I hereby declare that the details and
information given above are complete

and true to the best of my knowledge
and conviction.
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