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E-GOVERNANCE POLICY
SCOPE

The following arcas are covered by this policy:

General Administration

Student Admission

Examination

Library

Accounts and Finance

Objectives

E-governance will be implemented throughout the institution's whole operation to

To equip our classrooms with desktops, laptops, smart boards, projectors, and other ICT

.
provide a more straightforward and effective method of governance.
e To encourage openness and responsibility in all of the college's operations.
e To establish a paperless workplace at the college.
e To make it simple and quick to access information.
e To enable Wi-Fi on campus.
.
equipment.
e To create a library that is entirely automated.
Policy

E-governance will be used by the college in all areas of operation, including the library,

accounting, adl 1issions, administration, and teaching.
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The policy is constructed and structured to ensure accountability for each and every function.

The College resolves to adopt the following puidelines:

Website

he website will serve as an information hub for the college, reflecting all of its
activitics, significant announcements, courses offered, etc. The college will choose a different
service provider/web designer for this reason. The administrative and instructional personnel will
receive training so they can make significant website updates. For the management of the college
website, a Website Committee will be established. The Committee will be in charge of regularly
updating, maintaining, and operating the website. The Committee will also search the website for
additional adjustments that are necessary. Through its website, the College aims to demonstrate

its active and energetic nature. The website must be live with all relevant notifications as and

after their release.

Student Admission

A portal for admissions that will be used to manage college admissions. Only this Portal

will be used to manage the number of students applying to each course, withdrawals, and

payment submission. For college admission, students must submit a separate online application

form, and the admission coordinator will use online for this purpose

Accounts

The office still keeps up its Tally account. Most recent software versions will be bought
and used by the college. The team can maintain financial records successfully and efficiently

thanks to advanced features. Only this programme is used to construct the balance sheet and

profit and loss statements. Tally is also used to generate all of the analysis reports. The

transactions secrecy should be maintained by using the proper security precautions. The majority
o
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of pavments 18 made and reccived clectronically using services like NEFT, RTGS, bank

transfers, cte.

Library

The College keeps up its commitment to academic success by keeping its library well-stocked.
For the advantage of the instructors and the students, the college will keep adding new online
learning materials. The College should be routinely subscribing to fresh periodicals and books.
The teachers and students who subscribe to the e-resources provide recommendations. To

expand the body of knowledge, teachers can apply to get books from various writers on the

subjects they are teaching.

Using the software's Online Public Access Catalogue module, library databases can be searched

by inputting chosen terms for information retrieval.,

The software's circulation module ought to handle every aspect of circulation, including the

creation of member records and the printing of notices for overdue books.

All database construction and maintenance procedures should be covered by the database

maintenance module.

Administration

Administrative staff and teaching faculty will use attendance management software to record and

track attendance, internal assessments, etc. The Internal Assessment marks for attendance should

be automatically calculated and generated in monthly and semester-end Teports.

To maintain an efficient database, the administrative office should use advanced Excel and file

management system tools.

. P 4
1 N ML
/ S| Keela Eral PRINCIPAL /
| &\ fucorn Dist Don Bosco College of Arts & Science
: ,*fx&c_,f\,o 7o) A KEELAERAL
R% kA



The college's admnistration will go paperless in order to create a simple, practical, and efficient
L 4 RS ot

approach
Students must have access (o the widest range of services online
The college will investigate opportunities to automate some of its administrative tasks.

Adequate training and development for the administrative staff to keep them up to date with new

technology.
Examination:

At the end of each semester, the institution has implemented an online system that allows
students to examine their overall internal evaluation marks and report any anomalies. The

University controls the examination process; hence in this case the University's e-governance

policy should be used.

Hardware Infrastructure

The college will make sure that there are enough desktops and laptops for both staff and students

Printers and computers will be installed in the administration block.

Projectors and other multimedia equipment will be available in the Audio Visual Hall,

conference Hall, lab, and classrooms,

Computer networking tools, scanners, interactive teaching boards/smart boards, etc. will be
added to the infrastructure.

Software Infrastructure

Office automation programmes like MS Office, and antivirus should be acquired and updated on

a regular basis for dcslﬂ?rg{
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T Salesiana of Dan Basce (SDB) . ooclitute an itesnanonal religiows ofder founded by S8 johm Boscs (1813

FEER) amananhy hown A Don Bascs A Cathalic Preat of the 10h century Ity Dan Revee 16 known aned ¢ sleby sted

Su e WYty as Bve Bather and Frisad of youth particularly the victirns of pavetty and neglecr, tacing warious

BB AR A maat Chaltenges of A eapidly globalizing world The SDRs numbering aroued TRO00 Vave thew

ARVONTL A TRD (uIey 1 A the five Continents CORAGEd I VANOUS MISNIONS, Inspiring arpowerng and

TEARIRE 0 DO WA e vourth to be Agents of soaal change  The Salesians are thus dedic atod and

LM

Ryt deverapment for soacietal transformation and nation buitding
WD du 00 amtitatons i inda and nearly 100 i Tamilnadu, the Salesians are engaged in a vanety of migsiony

NI N0 COTRREN bl istitutes, youth centres and social work. The Saleésian educational institutions are

WD dve 100 i titattons m v and nearly 100 1 Tamilnadu, the Salesians are engaged in o vanety of missions

INKIING MO cotlegen. tachnical institutes, youth centres and soctal work The Salesian educational nsututions are

Wl ot R cultivating moral valires, academic excellence, sports, games and culturals towards holistic
JdvRlmant of aund and dady

AL I Dreantainal calebratrons (2018) of the birth of this Rreatsaint and educator of youth are under way, the Salesian
Provece of Trichy, Y

tamil Nadu s happy to announce the founding of the DON BOSCO COLLEGE OF ARTS AND

SCIENCE, KEELA ERAL, TROOTRUKUDI DISTRICT, and dedicate the nstitution to the youth of southern Tamil Nadu as
& TRONE mamoral. braving the many challenges and difficulties. As quality higher education sull remains elusive to the
MagEnabad real youth. the Don Bosco College of Arts and Science (DBCAS) 15 a Salesian dream and hope to bring
VoA 10 the portals of higher education and usher I an egalitanan soc rety,

Do Rasco the father aixd friend of youth founder of the Intermational religious order: The Salesians of Don Bosco

(SDR) the patron of the college. The open book indicate knowledge and the image of a youth in action holding a torch in
e tght hand sganfies the spimt of hard work and achievement taken together the logo represents the education at Don

Basco Coftege which imparts a Knowiedge skills and values that Enlighten the youth and Empower them towards

panana! and SoGial transformation
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» Exam Schedule

> Examination Fees

Tre Controller of Examinations of the MANONMANIAM SUNDARANAR UNIVERSITY conducts the University Examinatons. The Qules an d Regutations of
the Uniyersity in this regard are strictly followed by the College. Setting of question papers and valuing of answer scnpts are undertaken by the wive: ity
which ziso declares the results subsequently The students will pay the Examination Fee to the University as per Univessity Narms Each subiect paper

rrarks are our of 100 and summarized as
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